For teachers only


How to change username and password in Knowledge Forum 4.7 (Basic/Enhanced)
1. The Login Page
Type the URL in your browser:
http://kf.cite.hku.hk
Choose the language.

Choose the correct database to enter.

Select Basic or Enhanced for UI Mode (User Interface Mode).

Enter your username and password.
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3.  To change your own username/password
1. Click the “Authors” icon  [image: image3.png]


 on the toolbar.
2. The Edit Author window pops out.
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3. Type your new username/password in the appropriate box.
4. Click the [image: image5.png]


 button after you have finished all.
4. To change students’ usernames/passwords
1. Open the Edit Author window. (Follow Steps 1 -2 in the above section)
2. Click the [image: image6.png][ Authors/Groups.



 button.
3. The Author List window pops out.
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4. Click “edit” to modify information of that account.

** As an editor, you can edit students’ information, while students can only edit their own information.

5. The Edit Author window of that user will pop out.

6. Type the new password in the appropriate box.
7. Click the [image: image8.png]


 button after you have finished all.
We recommend you to spend the first lesson to change passwords with your students rather than asking them to do this on their own. Also, please do not let students change their usernames!
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